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ARE YOU LOOKING FOR WAYS TO SUPPORT ACCESS
TO SEXUAL HEALTH RESOURCES IN MANITOBA?

Consider hosting a Third-Party Fundraiser in support of SERC!

Your next event could help us deliver accessible, culturally sensitive, comprehensive
sexuality education throughout Manitoba. When you host a third-party fundraiser,
you collaborate with SERC to raise money supporting our sexual health programs

and resources. This can be done through a small business promotional campaign,
where a percentage of proceeds on a specific product is donated to SERC, or an
event where a percentage of proceeds from ticket sales is donated to SERC.

We collaborate with third-party supporters to ensure the SERC brand remains
consistent, allowing us to cross-promote and support your event or campaign’s
success.

If you're interested in hosting a third-party fundraiser, please read the Third Party
Fundraising Procedure (enclosed), and submit the Third Party Fundraising
Application (enclosed) to:

SERC, 2nd Floor, 167 Sherbrook Street, Winnipeg, MB R3C 2B7
or email info@serc.mb.ca, attention: Gillian Roy and Leigh Anne Caron.
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1.0 PURPOSE

In accordance with the Board’s policy on Donor Engagement to ensure that individuals and groups
interested in conducting third party fundraising for SERC have the appropriate supports and information to
do so, and that funds are collected according to provincial and federal law, and in accordance with SERC’s

vision, mission and values.

2.0 DEFINITIONS

2.1 Executive Director (ED)

The term Executive Director (“ED”) refers to the individual or individuals who singly (ED) or jointly (Co-EDs)

occupy the role of Executive Director.

3.0 PRINCIPLES
4.0 PROCEDURE

4.1 Approval

4.1.1 Any individual or group interested in hosting a third party fundraiser is to complete an application
(See Appendix 6.1) and submit it to the Director of Development for review

4.2 Responsibilities
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THIRD PARTY FUNDRAISING PROCEDURE

4.2.1 The Executive Director will be responsible for approval or denial of all fundraising events associated

with SERC and ensuring that all organizational policies and federal and provincial laws are complied with.

The Director of Finance and Human Resources is responsible for ensuring all applicable tax and receipting

laws and procedures are followed.

4.3 If the event is approved, the following guidelines must be followed:

a) Promotion and Logo Usage

SERC will provide its logo upon approval of the event along with guidelines for logo usage. All

promotional materials must be designed and printed or posted to the web by the third-party

organizers. In naming the event or promotion, SERC must not be used in the title, but should be

listed as the beneficiary of the event. For example, organizers may not refer to the event as the
“the SERC Bowl-A-Thon” but it can be promoted as “Bowl-A-Thon in support of SERC”. SERC
may promote the event, where appropriate, through our website, social media sites, e-mails or

newsletter and will provide informational material on request.

b) Financial Guidelines

SERC cannot solicit sponsors for third-party fundraising event and does not provide any
donor contact information.

Third-party fundraisers are responsible for paying all fundraising expenses related to their
activity. It is recommended that event expenses should be 30% or less of the total amount
raised, excluding any in-kind donations.

No bank accounts in the name of SERC shall be set up. SERC cannot process any credit card
transactions for third-party fundraising events.

Any promotion that donates a portion of its sales must state clearly how much, in
percentage or dollar amount, will go to SERC.

Some fundraising activities, such as raffles, that involve selling to the general public, may
need a licence. Check with your local or municipal governments.

SERC does not approve individuals soliciting funds door-to-door or by telemarketing.
SERC does not provide sponsorship to non-SERC events except in situations where we are
purchasing seating or participating in an event that is important to our community and/or
partners

All cheques should be made payable to SERC and sent within 30 days of the event.
Donations over $10 made in cash or by cheque (made payable to SERC) are eligible for
charitable gift receipts. If receipts are requested, the names, addresses, postal codes, phone
numbers and amounts of donations must be recorded and submitted with the donations.
Note that an individual may not receive a gift receipt for money that was not donated by
them (i.e. an individual cannot receive a receipt for monies raised at an event).

Registered Charity # 107848343RR0001.

c) Cancellation, Liability and Changes

SERC endorses fundraising events that respect the positive image of our organization and
complement our mission. We reserve the right to deny or withdraw approval of an event if
there are serious concerns about the impact on our organization’s image.
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THIRD PARTY FUNDRAISING PROCEDURE

e By submitting your fundraising idea, you agree to assume all risks and liabilities associated
with the proposal and hereby release and hold harmless SERC, its directors, officers,
employees, agents and successors from and against any and all claims, damages, liabilities,
costs and expenses, arising out of or may occur in conjunction with the proposal. By
receiving information on your fundraising idea, SERC is not obligated to enter into a
fundraising event with you.

e You must advise SERC of any changes in your fundraising event. If circumstances warrant,
SERC reserves the right at any time to ask you to cancel a fundraising event or remove our
name from your event. If an event is cancelled you agree to release SERC from any and all
liability in connection with such action.

5.0 REFERENCE
6.0 APPENDICES

6.1 Appendix — Third-Party Fundraising Application Form
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Third-Party Fundraising Event or Promotion Application

Contact Information:
Applicant/Organization Name:

Contact Name:

Address:

City/Town: Prov.: Postal Code:
Daytime phone: Evening phone: Cell:
E-mail:

Event/Promotion Information:

Brief description of proposed event or promotion (attach additional sheet if
required):

Event Date/Time:

Location:

Budget Information:
Projected Revenue:

Projected Expenses:

Projected Net Revenue:

Projected Donation to SERC: ($ amount or % of proceeds):
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Agreement:

As the potential third-party fundraising event or promotion organizer, | have read
and understood the attached policy and assure the SERC name will be properly
used, funds will be handled and accounted for responsibly, fundraising will be
conducted in a method that is consistent with the public image of SERC and that
all those associated with the event or promotion will act in accordance with all
municipal, provincial and federal laws. | understand that SERC can withdraw its
permission at any time if it feels its reputation is at risk or any other liability or
challenge arises.

Please keep a copy of the policy, procedure, and completed application for your
records. Return the signed original to SERC, 2" Floor, 167 Sherbrook
Street, Winnipeg, MB R3C 2B7. Attention: Co-Executive Directors.

Signature: Date:
SERC Approval:
Signature: Date:
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